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The Uttar Pradesh Board for Development of Municipal Financial Resources

{ Uttar Pradesh Nagar Palika Vittiya Sansadhan Vikas Board)

Nagriya Prashikshan Evam Shodh Kendra, Sector-7, Gomtinagar Vistar, Near Dial-112 , Shaheed Path,

Lucknow-226010 ’
E-mail:upbdmfr@gmail.com

No-N.Vi.San.Bo./D- (. (5 /2022
Date: ¢\ April, 2022

REQUIREMENT OF PROFESSIONAL SERVICES OF CHARTERED ACCOUNTANT FIRM FOR INTERNAL AUDIT
CERTIFICATION OF ANNUAL ACCOUNT, STATUTORY COMPLIANCES AND PROFESSIONAL ADVICE.

SCOPE OF WORK

Professional services of Chartered Accountant firm are required for carrying out several functions related

to accounts, audit and tax compliances. The Chartered Accountant firm needs to be a one that is

registered with the Comptroller and Auditor General of India. Following is broadly the scope of the work:

1. To assist in preparation of books of accounts on double entry system basis on Tally Software on

the basis of available manual records and information. To prepare/certify annual statement of

accounts for the Financial year 2022-23 which shall comprise of Balance Sheet as at the close of

the financial year, income and Expenditure Account and Receipts & Payment Account for the

financial year.

2. Although the accounts of the Board may be audited by the Accountant General, Uttar Pradesh,

U/S 27(3) of the Act, The Chartered Accountant shall be required, in addition to the scope of

work contained in para (1) above, may present quarterly internal audit report of the financial

transactions of the Board covering the following:

a)
b)

c)

d)

e)

Routine checking and audit of account.

Audit of all functional financial areas.

Audit of various transactions from the angle of financial propriety, accounting and
management.

Voucher Examination: All types of vouchers maintained and passed by accounts
department in respect of accounting transactions, the manner in which it is maintained, its
correctness and authenticity are to be examined.

The internal auditors are required to check proper recording of transactions in cashbook

various ledgers/sub ledgers.



Gross average Professional receipt of last 3 years should not be less than Rs. 20 lacs per annum.
Copy of ITR along with financial documents should be attached.

The firm should have an office in Lucknow with adequate qualified audit staff.

-Profile details.

The firm shall depute a senior partner to carryout and oversee the internal audit.

-The name should be indicated.

The firm should be registered with Comptroller and Auditor General of India (CAG).

TERMS AND CONDITONS:

L

IL

111

v,

Validity of engagement : The validity of engagement will be initially for conducting the internal

audit for the Financial Year 2022-23 and other functions assigned by the Board as per scope of
the work period and thereafter depending upon the performance extendable upto two more
financial years.

Payment Terms: Payment may be released within 15 days from the date of submission of bill by
the firm after issuance of internal Audit report to the satisfaction of UPBDMFR. No advance
payment shall be made.

The audit report along with correction/suggestive measures, if any, are to be submitted
immediately on completion of audit as internal Audit Report. If the auditors observe any case of
non-production of records or non-cooperation to the auditors, the auditors will take up the
matter with higher authority and get their audit procedure completed instead of merely
reporting such cases in their audit report.

That nothing shall be paid extra towards improvement and corrective suggestions/assistance
on preparation of Annual accounts, being made by Internal Auditors or for the advice sought
from time to time by the Board (UPBDMFR).

That no TA/DA/conveyance charges are admissible to the staff deputed at the office of
UPBDMER to conduct the internal audit.



REQUEST FOR EXPRESSION OF INTEREST FOR HIRING THE SERVICES OF A CHARTERED ACCOUNTANT
FIRM/COMPANY TO CONDUCT THE INTERNAL AUDIT OF UTTAR PRADESH BOARD FOR DEVELOPMENT
OF MUNICIPAL FINANCIAL RESOURCES (UPBDMFR)FOR FINANCIAL YEAR 2022-23 etc.

TECHNICAL BID
Kindly provide following information about your firm/company-

Firm’s/Companies Name, Address and E-mail.
Firm’s/Companies Partners and their Qualifications, E-mail and Mobile Number.

Please mention at least two Government or Semi-Government Organization where you were
engaged as Chartered Accountant during last 3 years.

4, Please mention the name of Chartered Accountant/Accountants who shall be deputed to look
after the work assign to your firm/company by the board.

THE CHARTERED ACCOUNTANT FIRM/COMPANY SHOULD FULFiLL THE FOLLOWING ELIGIBILITY
CRITERIA FOR INTERNAL AUDITORS.

1. The internal Auditors may be selected from the Chartered Accountants firms having certificate of
practice from the Institute of Chartered Accountants of India.
Certification from ICAIl should be attached.

2. The Firms should be Proprietorship/Partnership with adequate qualified staff.
Profile/Status of partners as per ICAl record should be attached.

3. The Firm should have minimum experience of 10 years.
Certificate of experience should be attached.

4. Gross average Professional receipt of last 3 years should not be less than Rs. 20 lacs P.A.
Copy of ITR along with Financial Statement should be attached.

5. The firm should have an office in Lucknow with adequate qualified audit staff.
Profile details

6. The firm shall depute a Senior Registered Professional to carry out and over see the internal audit.
The name should be indicated.

7. The firm should be registered with Comptroller and Auditor General of India (CAG).
Piease submit document serial-wise as evidence of your firm’s/company fulfilling the above said

criteria.

Please submit documents serial-wise as evidence of your firm’s/company’s fulfilling the above said
criteria.

No. of enclosure-

Date-

{
Seal of the Firm/Company Signature
(Authorised person of

The Firm/Company)
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REQUEST FOR_EXPRESSION OF INTEREST FOR HIRING THE SERVICES OF A

CHARTERED ACCOUNTANT FIRM TO CONDUCT THE INTERNAL AUDIT OF UTTAR
PRADESH NAGAR PALIKA FINANCIAL RESOQURCES DEVELOPMENT BOARD FOR
FINANCIAL YEAR 2022-23 ete.

FINANCIAL BID
PART ‘A’

Particulars of Jobs Amount of fee per year quoted
(Excluding Taxes as applicable which will
be paid extra) for the performance of job.

(a) Internal audit, verification of Annual Account,
Appropriate Statutory Compliance of taxes and
provide consultancy of professional in nature for
Financial Year 2022-23. For details, scope of work
as mentioned in relevant Tender Document
No.V.San.Bo./D- , 2022,

Date-  April, 2022 may referred to.

(b)

PART ‘B’

Particulars Proposed rate per working day

Providing services of qualified Accountant for
limited period on payment as demanded by
the Board.

Signature
(' Authorized person of
the Firm/Company )




